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MMOJOXEHUE
00 opranu3zanyuu padoThl ¢ 3JIEKTPOHHBIM KYPHAJIOM
MYHHULIHUITAJBHOT'O KASEHHOT'O OBIIEOBPA3OBATEJIBHOI'O YYPEXJIEHUA
«IHEHTP OBPA30OBAHUS Ne 45

1. O0mue moJ10KeHNS

1.1. Hacrosimee mnonoxeHnue 00 opraHuzanuu pabOTBl C  AJIEKTPOHHBIM  JKypHaJIOM B
MYHUIIUITAJIBHOM KA3EHHOM OBIIEOBPA3OBATEJIbBHOM VYYPEXJIEHWUU «LIEHTP
OBPA3OBAHUS Ne 4» (manee — Ilomoxenue) pa3paboTaHO B COOTBETCTBUU ¢ DenepaibHBIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit denepanuny.
1.2. Tlonoxxenue ompenenser npaBuia paOOThl M €lWHBIE TPEOOBAHUS MO BEACHHUIO JIEKTPOHHOTO
xypHaia B MYHULUIIAJIBHOM KA3EHHOM OBHIEOBPA30OBATEJIBHOM VYYPEXIEHWUN
«IEHTP OBPA3BOBAHUS Ne 4» (manee — IlIkoia).
1.3. DnexTpoHHBIM >XypHalioM (nanee — OJXK) Ha3pIBaeTCsl KOMIUIEKC IPOrpaMMHO-aIapaTHbIX
CpeACTB, BKIIOYAIOMMI 0a3bl JaHHBIX M CpeACTBa JOCTyna M paboThl ¢ HUMH (NPOrpaMMHO-
anmnapaTHy0 HHPPaCTPYKTypy, CEpBUCHI HH(OPMALIMOHHOTO B3aUMOICHCTBHS).
1.4. DnexTtpoHHBI AHEBHUK — paznen XK, mpenacraBisiommidi coO0M HMHIMBUAYATU3UPOBAHHYIO
BbIOOPKY naHHbIX 13 DXK 0 Xo1e u pe3ynpraTax 00ydeHHs KOHKPETHOTO YUEHUKA.
1.5. 9K — cpencTBo MHIMBUAYATBHOIO Y4eTa pe3yjbTaTOB OCBOCHHS 00Opa30BaTEIbHBIX MPOrPaMM.
OH oTHOCUTCS K y4eOHO-TIeJarOTH4YeCKON JTOKYMEHTalWU. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJICHHE €ro 00s3aTeNbHO JUId Kaxaoro corpyaHuka IlIkossl, B 005S3aHHOCTH KOTOPOTO BXOIUT
pabdora ¢ D). Jloctym K mMepCOHAIBHBIM CTpaHWIIAaM JTHEBHHKA HWMEIOT POJIUTENH (3aKOHHBIE
npeacTaBuTeNn) obyuarouierocs, oOydarouuiics, anmunuctpauus Ilkonsr (nupexrop IIkomnsl,
3aMECTUTENN JUPEKTOpa), YUUTeNsl, KJIaCCHbIE pyKOBOIUTENN; aqMuHUCcTpaTop XK.
1.6. ITpunuunamu pabotsl ¢ DK ABIAIOTCS:

e coOJro/IeHrE IPaB U CBOOOJ Y4aCTHUKOB 00pa30oBaTeNbHBIX OTHOIICHUN;

e JIOCTOBEPHOCTH M MOJHOTa UH(pOpMaIH, coaepkaieiics B DX

e yHH(UKAIMA TaHHBIX, coaepkamuxcs B XK, u nokymeHTHpoBaHHOM nHGopManmu [1Ikomsr;

e 3aIIMTA JaHHBIX, coaepkamuxcs B 7K, OT HelmpaBOMEPHBIX U IPOTUBOIIPABHBIX JIEHCTBUH.
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1.7. Benmenue 5IeKTpOHHBIX (OpM yueTa OOpa3oBaTENbHOW JEATEIBHOCTH U PE3YJIbTAaTOB
oOpasoBarenbHON nesrenbHOCTH (D)) sABISIETCST COCTAaBHOM 4YacThlo pabOTBI 1O  BEICHUIO
3JIEKTPOHHOTO TI0KyMeHToobopoTa B [lIkoe.
1.8. DX saBmsieTcs yacTbio nHGOpMaIrmoHHOM cructembl LIIKoIbI.
1.9. ®yHKkMoHNpOBaHUE U HCIOJIb30BaHUE XK OCYyIIECTBISETCS B COOTBETCTBUU C ACUCTBYIOLIUM
3akoHoJaTeNbcTBOM P®D, B ToM uuncine dDepepabHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEPCOHAJIBHBIX IAHHBIX).
1.10. OtBercTBeHHOCTh 3a (pyHKIIMOHUpOBaHWE DK M KOHTPOJb 3a MPABWIBHOCTBHIO €0 BEICHUS
BO3JIaralOTCs Ha 3aMECTHTENeH JUpeKTopa Mo y4eOHO—BOCIUTATEIBHONW paboTe W Hay4yHO-
MeTtonudeckoii padote LLIkonbl u cekpetaps.
2. Haznauenne K
DX ucnonp3yercs 1 pelieHus CAeayoINX 3a/1a4:
2.1. Co3nanue/BBOJI, CUCTEMATH3AIIMSI, HCIIOJIB30BAaHUE U XPAHEHUE JAHHBIX O X07€ 00pa3oBaTeIbHOMN
nesitensHocTH B LlIkorne, B ToM uncie 06 ycreBaeMOCTH U MOCEHIAeMOCTH Y4aIuXCsl.
2.2. Odopmiienne wHPOpPMAINK, XpaHAIMIEHCS B 0a3e JAaHHBIX, B BUJAC JOKYMEHTa Ha OyMa)KHOM
HOCHTETIE.
2.3. ObGecrieueHne ONEPATUBHOTO JIOCTYIA POJIUTENICH (3aKOHHBIX MPEICTaBUTENCH) 00ydaromerocs,
oOyuatomerocs, agmuHuctpanuu Llkonsr (nupexropa IlIkonbl, 3aMecTuTeNeil TUpeKTOpa), yuuTeneH,
KJIACCHBIX PYKOBOJAMTEJIEH K OTMETKaM 3a BECh IEPUOJI BEJEHUS JKypHala IO BCEM IpeaMeTaMm B
m000e Bpems.
2.4. ABToMaTu3aius co3aHusl OTYETHON JOKYMEHTAIIMH YUUTENICH U aIMUHUCTPAIIUH.
2.5. CpoeBpemenHoe WHGOPMUPOBAHHUE pOJUTENEH (3aKOHHBIX MpeICTaBUTENeH) MO BOIpocaM
yCIEBAaEMOCTH, MH/IMBUYaJIbHBIX PE3YJIbTATOB U MOCEHIAEMOCTH UX AECTEH.
2.6. UnudopmupoBaHue ydammxcs 0 Xoje o0pa3oBaTeIbHOM JEATENBHOCTH MOCPEACTBOM JAHHBIX B
€)@
2.7. Kontpoms 3a peanu3zanueil 00pa3oBaTeIbHbIX MPOTPamMM, B TOM YUCIIE YUET:

e TMPOBEICHHBIX 3aHATHI;

e JIOMAIIIHUX 33JaHMii 1 00beMa Harpy3KH Ha 00YyJarOIIUXCS;

e PpE3yNbTATOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbI yHalIuMUCs (YCIIEBaeMOCTb);

e TIOCENIAEMOCTH 3aHATUN yUaTUMUCS;

e JIMHAMHUKH YCIIEBAEMOCTH YUAIIUXCS;

e peanu3anuu 00pa3oBaTEIbHON IPOrPAMMBL.
3. IIpaBuaa pa6orsl ¢ K
3.1. Benenue DK o00s3aTenbHO Ui KaXIOTO IENArora, KJIACCHOTO PYKOBOJUTENSA, a TakkKe Tex
paboTHukoB llIkonbl, B ubK (DyHKIIMOHATIBHBIE O0S3aHHOCTH 3TO BKJIIOYEHO.
3.2. TlognepkaHue B aKTyaJlbHOM COCTOSIHMM HHQOpMamuu, Xpasiieiics B 0aze maHHBIX OX,
ABIIAETCS 0053aTEIbHBIM.
3.3. VYder peanu3anuu 00pa3oBaTENbHBIX MPOrpaMM M  OCYIIECTBIEHHUS 00pa3oBaTelbHON
NESTETLHOCTH BEACTCS BCEMU MearorndeckuMu padotaukamu LIkossr.
3.4. PacnpeneneHue 3aHATHI MO MpeAMETaM M 3aKpEeIUICHUE MX 32 YUYUTENSIMH OCYILECTBIISIETCS Ha
OCHOBaHUM y4eOHOTO MJIaHa ¥ pacHpeesIeHUs MTeJarornuecKoil Harpy3KH.
3.5. Beox B DK nmar mpoBeaeHHUs! 3aHATHI B COOTBETCTBUM C PACIHUCAHMEM 3aHATUN, TEM YpPOKOB,
3aJJaHHBIX JOMAlIHUX 3aJlaHuM, OTMETOK OOydaroluXcs U CBEJIEeHUN 00 OTCYTCTBUM yYalllUXCS Ha
YPOKaxX OCYLIECTBISIETCS YUUTEISIMU €KETHEBHO.
3.6. Baecenme B DX wuHbpOopmammu 00 OTMETKaXx OOYYarONIMXCS W CBEACHHH O
MPUCYTCTBUH/OTCYTCTBUH YUAIINXCS JOHKHO IPOU3BOAUTHCS B IEHb MPOBEACHUS 3aHITHS .
3.7. llkona rapaHTupyeT y4yalluMcs M HX POJIUTENAM (3aKOHHBIM HPEJCTaBUTENSIM) BO3MOXKHOCTh
OTEepaTHBHO TONy4YaTh WH(MOPMALUIO O TEKYIIEH YCIEBAEMOCTH M IMOCENMAEMOCTH YYallerocs uepes
€), ¢
3.8. Ilpu Bemenmm DK KaxabpIM MegaroroMm (ydurTeneMm) IOJDKHO COOMIoaThCsl eauHooOpasue
3aMOJIHEHUS KYPHAJIOB B YacTU TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUU C paboueil mporpammon
10 TIPEJIMETY), BHICTABJIEHHBIX OTMETOK, IPOMYCKOB YPOKOB U 3aMKUCEN O JOMAIIIHEM 3a/IaHUH.



3.9. ITonp3oBarenssm DK 3ampemiaercs nepenaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI JocTyna K XK
APYTUM JIULIAM.

3.10. Corpynuukawm Illxossl 3anpeniaercsa nqomnyckars yyamuxcs Hkomnst k padote ¢ XK.

4. IIpaBuJia BeleHUsI y4eTa yCeBAeMOCTH M M0CELIAeMOCTH YYalUXCsl

4.1. Pabora yuuTens 1Mo BEIECHUIO JAHHBIX TEKYIIEH yCIEBAGMOCTH YYaIIErocs OCYIIECTBIISETCS B
pazaene «KnaccHbIi xKypHa».

4.2. Vuurenb B COOTBETCTBUHU C paclMcaHueM 3aHsaTHil BHocuT B D)X cienyromue JaHHbIE: TEMY
ypOKa; OTCYTCTBHE yUalllUXCs; OTMETKU yJalluXcs; JoOMalllHee 3aJaH1e.

4.3. Yuurens BHOCUT B D)K ydeTHYIO 3auch O MPOBEACHHOM 3aHATUH 10 (PaKTy MPOBEACHUS 3aHATHS.
4.4. Yuutenp, 3aMEHSIOIINN OTCYTCTBYIOILETO YUUTEINs, Ha BpeMs (1aTy) 3aMEHBbl IOIy4aeT JOCTYI K
D) Ha cTpaHuIE OTCYTCTBYIOIIETO YUUTENS U 3alI0JIHSIET €r0 B YyCTAHOBIEHHOM HOPSIKE.

4.5. Yder pe3yJbTaToOB yCIIEBAEMOCTH yUAIIUXCSI:

e pe3ynabTaThl Y4eOHOH JESATETHHOCTH OLIEHMBAIOTCS HAa OCHOBAHUHM YCTHBIX OTBETOB
(BBICTYIUIEHUI) yyaluxcs, MUCbMEHHbIX Pa0OT, MIPAKTUUECKON AEATEIbHOCTH YUAILIUXCS;

e OTMETKHU 32 YCTHBIE U NMHCbMEHHBIE OTBETHI BBICTABIISIIOTCS B KOJIOHKY 3a TO YHMCIIO, KOrja
IPOBOJMIIACH PaboTa;

e B KJETKax JJIs OTMETOK y4YUTENIb UMEET IPAaBO 3alMChIBaTh TOJBKO OJUH U3 CIEIYIOLIMX
CUMBOJIOB: «2», «3», «4», «5». Otmerky «l» (enuHuIly) HE BBICTABIAIOT. [lomycTumo
CTaBUTh HECKOJIbKO OTMETOK B OJHY Ipady;

e IIPH KOHTPOJIbHBIX MEPOINPHUATUSAX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C TEMATHYECKUM
IUTAHUPOBAHUEM, 00s3aTEIbHBIM YCIOBUEM IPOBEIEHUSI KOHTPOJIS SBJISETCS BBICTABICHHE
OTMETOK BCEM YYalllUMCsl, IPUCYTCTBYIOLIUM Ha ypoKe (MCKIItouas ciydau, Korja yJarunics
JIOJITO€ BpeMsi OTCYTCTBOB&JI IO YBaXHUTEIbHOM mpuuuHEe (Hampumep, 1o O0JIe3HHU),
HOJTBEPAKIEHHON COOTBETCTBYIOLUIMMHU JOKYMEHTaMH);

e OTMETKH BBICTABJISIFOTCA B Tpade TOro JHs, KOTa MPOBOANUIIACE JaHHAs paboTa;

e OTCpPOYKA BBINOJIHEHUS YJallUMHCA 3alaHusl (Hanpumep, o0yJyaroIuiicsl MpUILIeT Ha 3aHATHS
nocJie JUITeNbHON 6one3nn) ¢pukcupyercs: B DK cuMBOJIOM (.); B DJIEKTPOHHOM JHEBHUKE
y4alerocsi CHUMBOJIOM (.), K KOTOPOMY HEOOXOJIMMO HalmMcaTh KOMMEHTApHIA;

e BpEMs, 3a KOTOpPOE Yy4YallMics JOKEH JUKBUIMPOBATH 33J0JKEHHOCTb, HE IPEBBIIIAET
OJHOW y4eOHON HeJeNnu MpH YCIOBUM MpHUCYTCTBHA Yydwamierocst B lllkone, B TeueHue
KOTOPOM pe3y/nbTaThl OLICHUBAHMSI OTCPOUYCHHBIX 3aJaHUM JOJKHBI OBITh BBICTABIICHBI
yunteneM B OK.

4.6. CpoKH BBICTAaBIICHHS OIICHOK, ITOJIYYEHHBIX Ha YPOKE, 3aBHUCAT OT BUAa PAOOTHI:

e 32 YCTHBIC OTBETHI M INCBMEHHBIE OTBETHI y JOCKH T10 BCEM IPEIMETAM BBICTABIISIFOTCS
YUUTEJIEM B X0JI€ ypoKa M (WJIH) cpa3y Mo ero 3aBepuieHuu, win He nosanee 20:00 yacos
TEKYIIEeTo y4eOHOTO JTHSI.

B ciiydae orcyTcTBUS MHTEpHETA, JIEKTPOIHEPTUU WU MO APYTUM TEXHUYECKUM MpUYHUHAM —
He no3aHee 20:00 yacoB TeKyIIero yueOHOro JIHs, UM cpa3y >ke MOoCiIe YCTPaHEeHUs IPUYHHBIL.

e IMHCHbMEHHbIE, KOHTPOJIbHBIE, TPAKTUYECKUE PAOOTHI, BHE 3aBUCUMOCTH OT ()OPMBI MPOBEACHUS
(KOHTPOJIbHBIE JUKTAHTBI, HW3J0XKEHHUS, KOHTPOJIbHbIE pabOTHI, TECTHI, CAMOCTOSTEIbHbBIC
paboThl, MpakTHYeCKHe U JlabopaTopHble pabOThl U APYrHe BHUIbI MHUCbMEHHBIX padoT) MO
BCEM IpeaMeTaM (PUKCUPYIOTCS B SJIEKTPOHHOM JKypHaJie (IHEBHUKE) B TCUCHHE:

BO 2-X — 4-X KJlaccax He Mo3xe 3 yueOHBIX JHEH Mociie BBIMOIHEHUs paboThl;
B 5-X — 11-X kiaccax B Te4eHUE 5 y4eOHBIX JHEW MOCie BBIMOJIHEHHS paboThI.
HckmoueHnem sBIsSeTCS OTMETKA 3a MUCbMEHHYIO paboTy B (popme counHeHUs (M3T0KEHUS)
B 9-x m 11-x kiaccax o yueOHbIM mpeameraM «Pycckuit si3pik» u «Jluteparypay, koTopas
BBICTABJIETCS B T€UEHHUE 7 yueOHBIX JHEH Mocie HalucaHusl.
4.7. Y4eT mocenaeMoCcT! yIamuxcsi:
e Y4HUTENb 0053aH Ha KaXJOM yPOKE OTMEYaTh OTCYTCTBYIOIINX yJalluXCsl;
e IIpU OTCYTCTBHMHM YHYALIETOCs Ha YPOKE yUUTENb MpocTaBisieT «OT»;



e yuammecsi, UMEIOIINE MEIUIUHCKYIO CIPAaBKY 00 OCBOOOXKIECHUH OT (PU3NYECKUX HArpPy30K,
JTIOJDKHBI IPUCYTCTBOBATh HAa YpOKaX (PM3NUECKON KYJIbTYPHI M BBITIOJHITH MHANBUIYaTbHbIE
3a/IaHHMS.

4.8. OopmieHune TeMbl ypoka:
paboTa y4yuTels MO BEICHHUIO Y4eTa BBIMIOJHEHHUS YYEOHBIX MPOrpaMM M TPOBEACHHBIX 3aHITHIA
OCYIIECTBJISIETCS B pasene « TeMbl ypOKOB U 3aJIaHHs;

e B HayaJie y4eOHOrO roja y4uTellb BHOCHT TEMAaTHYECKOE IUIAHHPOBAHHE IO IMPEIAMETY B
pasnen «llnaHnupoBaHue ypoKoB» Ha CPOK OT OJTHOM y4eOHOM YeTBEpTH JI0 roja.

e y4uTeNns BHOCHT B DK y4eTHYIO 3alTUCh O TEME YpOKa Mo (PakTy B JCHb MPOBEICHNUS;

e yuerHas 3anuch B DK 0KHA COOTBETCTBOBATH TEME MTPOMICHHOTO Ha YPOKE MaTepurala.

4.9. JlomamiHee 3aaHue:

yuuTelb BHOCUT B DK mH(bopmaIuio o JoManiHeM 3a/IaHuH B ICHb POBEJCHUS 3aHATHS

B rpade «J/lomammHee 3amaHue» (QUKCHUPYET COJEpKaHWUE 3aJaHUs, CTPAHUIIBI, HOMEpa 3aaad u
YOPOKHEHUH ¢ OTPKCHUEM CHEIU(UKU JOMAIIIHEH paboThl (TOBTOPHTH..., COCTABUTH ILIaH, TAOJIHILY,
BOIIPOCHI U T. [1.);

e odopmiseT aoMaliHee 3aJaHue TBOPYECKOTO XapakTepa, HampuMep, cIellaTh PHUCYHKH,
HamucaTh COYMHEeHHE, B rpade «J/lomanrHee 3amanue» ciuemyromum obpaszom: «TBopueckoe
3aJJaHu€e: BBIMOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHmuBHIyampHOEe 3amanue» B rpady «lomamHee 3amaHuMe», eciu
npeiaraeT yJamuMcs HHANBUAYaIbHbIC 3a1aHUS,

e HE 3aJIaCT JOMAIIHEE 3aJaHMe M BHOCUT B mojie «JlomamHee 3amaHue» 3amuch «bes
3aIaHusY;

e HE 33JIaCT JIOMAIIHEE 33JJaHUe TI0CIIe KOHTPOJIBHBIX MEPOTIPUSATHH, HA KAHUKYITHI.

4.10. BeIicTaBiaeHHE HTOTOBBIX OTMETOK:

e  YYHTEJb BBICTABIISICT OIEHKH B PAMKaX IMPOMEKYTOYHOH (MTOTOBO¥) aTTeCTalluu
o0y4aromuxcs KakJI0My YYEHHUKY CBOEBPEMEHHO B TEUECHUE MOCTIEAHEN HEAeIU KaXa0Tro
y4eOHOT0 repuoa :

BO 2-X — 9-X KJlaccax OTMETKH BBICTaBISIFOTCS 3a 1, 2, 3, 4-10 4eTBEPTHU U 3a TOJ MO BCEM

peIMeTam;

e B 10-x — 11-x kjaccax OTMETKH BBICTABISAIOTCS 3a 1-€ U 2-€ MOJYroJue u 3a roj Mo BceM
peIMeTam;

e YYHTENb BBICTABISIET OTMETKH 3a Y4eOHBIH mepuon ydammmcs B pasfen XK «OneHka 3a
TIEPHOIY;

e U1 OOBEKTUBHON aTTeCTAllMM O0YJAIOIIUXCS 3a YETBEPTh YUUTeNnb 0053aH BHICTaBUTH B DK
HE MEHee TpeX OTMETOK, a JJs aTTecTallu 3a IMOJYroJue — HE MEHee ISTH OTMETOK C
00s13aTeNIbHBIM YYE€TOM KauecTBa 3HAHUM 00y4aroluXcs M0 MHUCbMEHHBIM, JJA0OPATOPHBIM U
PAKTUYECKUM paboTam.
5. ®DyHKIMH U AeSITeJIbHOCTH MoJb3oBarTeneid K
5.1. Ionp3oBaTensamu DK aBisroTes:
o anmunuctpanus [komnsr: nupextop LKkonbl, 3aMecTuTenn AMPEKTOPA;
e TI€/arory;
e KJIACCHBIE PYKOBOJUTEIH;
e CEKpeTaph;
5.2. Yyamuecs U UX poIUTeNH (3aKOHHBIE MPEICTABUTEINHN) SBISIFOTCS MOJIb30BATEISIMH 3JIEKTPOHHOTO
JTHEBHUKA.
5.3. Qupektop IlIkosbl yTBEpKAacT:
e TI€IarOrMYECKYI0 Harpy3Ky Ha 4eTBepTh (MoJyroaue/ydyeOHbIN T'Of) HE MO3HEee YeM 3a JIBe
HEJIeN! 710 Havasa y4eOHOro nepuoa;
e pacmucaHue 3aHATHH Ha y4yeOHbIN Nepro/1 He TI03/IHeE YeM 3a OJIHY HEJIENI0 10 €ro Havana;
e CIIMCOYHBIN cocTaB yyamuxcs kiaccoB [Lkomsl He mo3anee 31 aBrycra;
e CIMCOK KJIACCHBIX PYKOBOJMTEJNEH HE To3/1Hee 31 aBrycra.



5.4.

5.5.

5.6.

5.7.

3amecturens qupekropa Lkomisl mo HaydHO-MeToJuuecKoi padore:
e OCYHIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI o BeneHuo DK;

e ocyuiecTBisieT KoHTpoib 3a peanmnzanueidn ®I'OC HOO, OOO u COOQO; 3a BBINOJHEHUEM

y4eOHBIX IJIAHOB; MPOTHO3UPOBAHMEM XOJa, Pa3BUTUS U PE3yNbTaTOB 00pa3oBaTENIbHOMN
NESATEIBLHOCTH IO KJIaccaM; MPaBUIILHOCTHIO BeAeHUsT D)K; CBOEBPEMEHHOCThIO OTPaKCHUS B
JKypHaJI€  pacnMCaHusA; 3allOJHEHMEM OKypHajga IIeJaroramMu; CBOEBPEMEHHOCTBHIO
BBICTABJIEHUS OTMETOK M PE3yJIbTAaTOB 3aHATUI; HAMOJIHIEMOCTBIO OTMETOK; OTPaKEHUEM
MIOCEIIAEMOCTH 3aHATHUN; CBOEBPEMEHHBIM 3aIlOJIHEHUEM pa3jena JIOMallHUX 3aJIaHul;
COOTBETCTBUEM JIOMAIIHUX 33JaHUN TPEOOBAHUSM TI0 COJIEPIKAHUIO U 00BEMY;

e  HMH(QOPMHUPYET MEJAroroB O BBIIBIEHHBIX OIIMOKaX, JOMYIIEHHBIX UMH IpHU padote ¢ DXK;

e II0 OKOHYAaHUHU y4yeOHOTro roja moiay4aer y cekperaps konuu K Ha 3JeKTPOHHOM HOCHTEE
uH(popManuu — renr-HakonuTene mo Kiaccam;

e TMPOBEPEHHYIO Ha PabOTOCIIOCOOHOCTh Komuio XK 3ameuaThiBacT B KOHBEPTHI, 3aBEpseT
MOJIMKUCKIO, pacInPOBKON MOAMUCH U JIaTOMH;

e OCYILECTBISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO 3aIl0JIHEHMSI 3JIEKTPOHHOTO KypHaIa.

Cexkperapsb:

e II0 OKOHYAaHUHM Y4eOHOro roja OCYUIECTBIJIAET pacrneyaTky JaHHbIXx XK ¢ pesynbraramu
oOydeHus B y4yeOHOM rojay (MTOrOBHIMH OTMETKaMH) IO KJlaccaM W MPaBUIBHOCTh HX
0 opMIIEHUS KJIACCHBIMU PYKOBOJAUTEISIMU;

Yuutens (Mmegarorunyeckuii paboOTHHK):

o otpaxaer B DK xoa 00pa3oBaTeiIbHON JESITEIBHOCTH B COOTBETCTBHH C 00pa30BaTEebHOU
POrPaMMOil ¥ y4eOHBIM IIJIAHOM;

e ©XKEJHEBHO BHOCHUT B XYpHAJl CBE/ICHUS O 3aHATHSIX I10 MPEAMETY (TeMaX YpPOKOB, 3a/1aHHBIX
JIOMAIITHUX 3a/1aHUsX );

o orneHnBaeT d3P(HEKTUBHOCTh U PE3yIbTATUBHOCTD OOYUYECHHUS YHALIUXCS 0 Mpeamery (Kypcey,
nporpaMme), Yy4YuTbIBas OCBOCHHE 3HAaHUM, OBIAJCHHE YMEHHUSIMHU, DPa3BUTHE OIbITA
TBOPUYECKOH J1€ATENbHOCTH, I03HABATEIHHOIO HHTEpECca yUallluXxcs;

e BHOCHUT JlaHHBIE 00 YCIIEBAa€MOCTH Yy4YalllUXCs, CBOEBPEMEHHO IPOCTABISAET MOIYy4YEHHBIE
YUYE€HUKAMU OTMETKH, B TOM UHUCJI€ YETBEPTHBIE (IIOJYT0/I0BbIE) U T'O/IOBBIE;

e OTMETKM 3a NMHUCBMEHHbIE PAa0OTHI BBHICTABISIET B CPOKHU, MPEIyCMOTPEHHbIE HOPMaMM HX
MPOBEPKH, HO HE MO3/IHEE 5 pabouux JHEH C MOMEHTA MPOBEEHUS PAOOTHI;

e 3aHOCHT CBOEBPEMEHHO [aHHBIE O IOCEIAEMOCTU Y4YalIUXCs, BBIIOJHEHUH JIOMAIIHUX
3aJaHUI;

o 3amonHsgeT DX Kak 3aMermarouiuii yduTenb (BBOAUT JaHHBIE O NPOBEJCHHOM YpOKE) B
YCTaHOBJIEHHOM HOPSKE MPU OCYIIECTBICHUH 3aMEHBI.

KnaccHsle pykoBoauTEN:

e KOHTPOJIMPYIOT aKTyaJdbHOCTb MH(pOpMAIMHK 00 ydalluxcs, POAUTENSAX U CIUCKAX CBOETo
KjJacca W HMHPOPMHUPYIOT JHcleTdepa 00pa3oBaTEIbHOIO YUPEXKIEHUS O JIHOOBIX
M3MEHEHUSX, BHECEHHBIX B )KYpHAJ;

e AHATM3UPYIOT YCIIEBAEMOCTh U MOCEUIAEMOCTh YPOKOB YYaILIUMHCS CBOETO KJlacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3alOJHEHHMs] M BHECEHHUS IMeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yJalIUuXcs CBOETO Kiacca B DK

e  HMHPOPMUPYIOT poauTENEl 00 YyCIEeBa€MOCTH U MOCEIIAEMOCTH JIeTel MOCPEACTBOM OTYETOB,
c(OopMHPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM 4MCIIe MO 3arpocam poauTeNei;

e 3HAKOMST yYalIMXCs U UX POJUTENIEN ¢ HOPMAaTUBHBIMU JTOKYMEHTAMH, JIOKAIbHBIMU aKTaMU
Y MHCTPYKIUSMHU, PETJIAMEHTUPYIOIIMMU TOPSAIOK UCTIOIb30BaHus XK

e TPEJOCTABISAIOT [0 OKOHYAHUHM KaXJOW YETBEPTH 3aMECTUTENIO IUPEKTOpa Mo ydeOHO-
BOCIIUTATEIBHON paboTe OTUETHI 00 YCIIEBAEMOCTH M MTOCEHIAEMOCTH yJalluXcs Kiacca;

e OpraHu3yIOT ONEpPaTUBHOE B3aUMOJEHUCTBHE MEXKIY YyYalllUMHUCS KJlacca, UX POIUTENSIMU
(3aKOHHBIMU TIPEJICTABUTENSAMHU), anMuHUCcTpanuei [1Ikonsl 1 negaroramu ¢ momorpo JXK;

e KOHTPOJIMPYIOT €XKEIHEBHO pPErucTpanuio (akra MPUCYTCTBUSA/OTCYTCTBUS Yydallerocss Ha
3aHATHUSX.



5.8. Cekperaps:

e BBOJUT W KOHTPOJHMPYET aKTyalbHOCTh naHHBIX yuammxcs [Hkomer (. U. O., ron
POXKICHHsSI, TIOJI, KOHTAKTHBIC JaHHBIC, 100aBiIcHHE (U3MYECKOrO JIMIA B TPYIIY
«Y4YeHUKN», Ha3HAYEHUE YYETHBIX ITaHHBIX JUISI BXOJa B AJIEKTPOHHBIA JHEBHHK) (pa3ien
2K «YueHukn»);

e BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX O POIAUTENSAX (3aKOHHBIX MPEICTABUTEISIX)
yuammuxcs (@. U. O., creneHb pojcTBa, KOHTAKTHBIC JAaHHBIC, J00aBlieHHUE (DU3HUECKOTO
muna B rpynny «Poautenuy», mpuBs3ka poauTens K NpoduiI0 y4eHHKa, Ha3zHAuCHHE
YYETHBIX JAHHBIX JJIS BXOJa B JJEKTPOHHBIM AHEBHUK) (pazaensl DXK: «Pomurenny,
«YYCHUKNY);

e BBOJUT M KOHTPOJUPYET AaKTyaJIbHOCTh JAaHHBIX O JBWKEeHUU Yywammxcs (pazgen XK
«/IBrkeHne yuammxcs»), OSJIEKTPOHHBIM MEpeBOJ| ydaluluxcs U3 KiIacca/Tpynmbl B
KJIACC/TPYIIITY HA OCHOBAHHH MPUKA30B AupekTopa KoL,

e (dopmupyet B DK crmcku kiaccoB (pazaen DK «Kmaccoiy);

e ¢dopmupyer B DX cmmcku y4eOHBIX Tpynm B paMkax Kiacca/mapamwienu (pasgen XK
«[Toarpymmel»), OTpakaeT U3MEHEHHsI B CIIUCKaxX TPyl (3a4ucieHHe, BBIOBITHE, TEPEBOJ
yyaumxcs);

e BBOJAUT AaHHbIE A7 popmupoBanus B DK yuedHoro miana (pazaen XK «YueOHbIi mian»);

e Ha3Ha4yaeT y4YuTeNeH MO mpeaMeraM Uil KaKJIOro KiIacca/Tpynmnbsl B COOTBETCTBUH C
yueOHBIM paclucaHueM;

e HACTpPaMBaeT CXEMbl OOy4YeHHMs ISl HavajdbHOM, OCHOBHOM U cpemHel mkosbl (pazaen XK
«Y4eOHbIl MIaH»): CIHUCOK M3YyYaeMbIX JUCHMIUIMH (IIPEIMETOB) Ui  KaKIOro
KJIacCa/TPYIIbI, TEPHOA OOYy4YeHHs, IEPHOJA AaTTeCTAllud, KaHUKYJbl, ydyeOHas HeIels,
MIEPEHOCHI TPA3HUKOB;

e (opmupyeT B DK CIUCOK KITACCHBIX PYKOBOJUTEICH U KOHTPOIMPYET aKTYAIbHOCTh TAHHBIX
(pazmen DK «Kmaccbi»);

e pacmpenensieT y4yeOHYI0 Harpy3Ky COIVIaCHO Yy4eOHOMY IUIaHy B COOTBETCTBUHU C
YTBEPKACHHBIMU CIMCKAMH YYUTEICH-TIPEIMETHUKOB, KJIaccoB, Y4eOHBIX Tpymm (pas3aen
2K «Knaccoiy);,

BBOJUT JaHHBIE U (opMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACIIMCAHUS 3aHATHMA
Ha y4eOHBII nepuo (4eTBepTh, mosryroaue, roxa) (pasaen XK «Pacnucanue ypokoBy).
5.9. 3amecTHuTens AUPEKTOP MO HAYYHO-METOAMUYECKOM paboTe
e 3aKpBIBACT  TPEABIAYIIMA  y4eOHBIM  TOJ, OTKPbIBAa€T  HOBBIM  y4eOHBIM  TOJ
(ycTaHoBKa/mepeBo]l B HOBBIN yueOHbIH roj — paznen DK «byaymuii yueOHsli roy, pazaen
2K «Tekyuuit yueOHBIN TOAY);
e Ha3zHaudaeT nosb3oBareneil XK, To ecTb HazmenseT MpaBaMu JOCTYIA MPU OTKPBITUA HOBOTO
y4eOHOT0 To/1a B COOTBETCTBUU C YU4e€OHBIM TUTAHOM, paclyCaHUeM, NMPUKa3aMU JTUPEKTOpa
IIxomsr;
e YCTAaHABJIMBAET pacmnucaHue 3BOHKOB (paznen IXK «Pacnucanne 3BOHKOBY);
e TIPEOCTaBISET JIOTUHBI U MAPOIH IS focTyna K DX (IHEBHUKY).
5.10. Vuammecs IlIkoasl W WX poauTeNd (3aKOHHBIC TIPEJACTABUTEIN) HWMEIOT CIICAYIOIINe
BO3MO’KHOCTH IIPH MOJIb30BAHUH 3JIEKTPOHHBIM THEBHUKOM:

e TIOJIYYArOT WH(OPMAITHIO O JOMAITHUX 33JIaHUSX;

e TIONYYArOT JIaHHBIE 00 YCTIEBAEMOCTH O0yUaroNuXcs (BHICTABIEHHBIX OTMETKAX ).
6. IIpaBa noan3oBareseit K
6.1. Bce nonp3oBarenu 9K UMEOT MpaBO MCIONB30BATh €r0 B €XKEAHEBHOM pexuMe. Vckimouenuem
SIBJIIETCSL TMPOBEICHNE TEXHUYECKUX pabOT, KOTOpbIe MOTYT MPOBOAUTHCS B CPOK HE Oojiee CyTOK C
yBEIOMJICHHEM TOJIb30BaTeNeH 3a HEJIENI0 10 Havaa padoT.
6.2. KimtaccHple pyKOBOIUTENHN UMEIOT ITPaBO MH(POPMUPOBATH POJUTENEH O COCTOSTHUN YCIIEBAEMOCTH
U TIOCENIAeMOCTH WX JeTel dYepe3 OTuYeThl, CPOPMHUPOBAHHBIE HA OCHOBEe MaHHBIX XK, 1O
HEOOXOINMOCTH.



7. OTBeTCTBEHHOCTD NOJIb30BaTe el IK
7.1. Bce nonb30BaTen HECYT OTBETCTBEHHOCTb:

e 3a HapyumeHue TtpeboBanuii dDexpepanpHoro 3akona ot 27.07.2006 Ne 152-®d3 «O
MEPCOHAIBHBIX JaHHBIX;

e pasrialleHue CBOUX YUETHBIX JaHHBIX (JIOTHH, [1apOJb);

e HapylleHue TpPeOOBaHMII HOPMATHBHBIX IMPABOBBIX JOKYMEHTOB, B TOM YHCIE JOKaJIbHBIX
aKTOB M MHCTPYKIMHA, OMPEACISIOMNX TMOPSIOK HCIONb30BaHUus DK B COOTBETCTBHU C
3aKoHOIaTeILCTBOM PD.

7.2. HQupekrop LlIkoabl HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE YTBEPXACHHUE YUEOHBIX IUIAHOB,
IJIaHa pacrpeesieHus eIarorn4eckoi Harpy3Ky U y4eOHOTo paclucaHusl.

7.3. 3aMecTUTENh AUPEKTOpa MO Y4eOHO-BOCHUTATEIBHON paboTe, HAaydYHO-METOAWYECKOH paboTe
HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh (OPMHUpPOBaHHMS  y4eOHBIX IUIAHOB, IUIaHA  paCIpEeICHUs
NeAarornyeckoi Harpy3Kku U y4eOHOro paciucaHus;

e pacredarKy COOTBETCTBYIOIIUX pa3aesioB DK B KOHIE yueOHOro roga u ux ohopmiieHHUE.

7.4. Yuutens (menaroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JIOCTOBEPHOCTh U AKTyaJbHOCTh JAaHHBIX 00 YCIEBaEMOCTHU
U TIOCEIIAeMOCTH YJalluXCsl;

e CKeJIHEBHOE 3amoiHeHne DXK;

e YCTpaHEHHE BBISIBICHHBIX OIIUOOK Mpu BeaeHuu DXK;

e COXPAHHOCTb CBOMX PEKBHU3UTOB JIOCTYIA, UCKIFOYAIOUIYIO TIOJKII0UYEHHE TOCTOPOHHUX.

7.5. KitaccHble pyKOBOAUTENU HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JIOCTOBEPHOCTh U AKTyaJbHOCTh JAaHHBIX 00 YCIEBaeMOCTHU
U TIOCEIIAeMOCTH YJalluXCsl;

e JIOCTOBEPHOCTh M AaKTYaJIbHOCTh CIHCKOB Kiacca W HWHpopManuu o0 ydamuxcs U HUX
ponutensax (. U. O., Homep Tenedona, aapec 3IeKTPOHHOIN MOYTHI);

e CBOECBPEMEHHOE MH(POPMHUPOBAHUE POIMUTEICH O COCTOSIHUN YCIIEBAEMOCTH U MOCEUIIAeMOCTH
ux aereu nocpeactsom XK

e TIPENOCTaBJIEHWE TI0 OKOHYAHWUM YYEOHBIX ueTBepTed (TMOMYyroAMii/To/a) 3aMEeCTUTENIO
JMPEKTOopa Mo yueOHO-BOCIIMTATEIbHOW paboTe 0TYETOB 00 yCIIeBaeMOCTH M MOCEIAEMOCTH
y4aIuxcst Kiiacca.

8. OT4yeTrHbIe MEpHOABI U XpaHeHHe HHGOPMALHHT

8.1. OTdeTbl MO YCIEBAEMOCTH U IOCEIIAEMOCTH CO3JAl0TCS B KOHIIE YETBEPTH, MOJIYrogus M
y4eOHOro roja.

8.2. Otuer o 3anonHeHNH DK U HAKOIUISIEMOCTH OTMETOK CO3JAETCsI €KEMECSUHO.

8.3. Ilo 3aBepumieHMM Yy4yeOHOTO Trojila HTOrOBbIE BEIOMOCTH pAacHeyaThIBAIOTCS Ha OyMaKHOM
HOCHUTEIIE, 3aBEPSIOTCS MOANUCHIO JUPEKTOPA.

8.4. Ilo oxoH4YaHHMM Y4eOHOrO Trojla WTOTOBBIE BEJOMOCTH MPOIIMBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OTIEYATHIBAIOTCS M CIAFOTCS B ApPXUB JUISI XPaHEHHS B YCTAaHOBJICHHOM ITOPSIIIKE.

8.5. Ilo oxoHuyanuum ydeOHOro roja monHas Bepcus DX mepeHocUTCs Ha  DIEKTPOHHBIN
HOCUTENTb MH(pOpMAMKA — (DIAII-HAKONUTENh, ONEYATHIBACTCS, 3aBEPSAETCS TOIMHMCHI0 3aMECTHUTEIS
JIUPEKTOpa MO HAyYHO-METOJUYECKON paboTe M pacmn(pOBKONW MOANUCH W XPAaHUTCS B apXHBE B
YCTaHOBJICHHOM TIOPSIZIKE.

9. UndopmupoBanue poaurtesed (3aKOHHBIX MpeacTaBuTeseil) 00 MX NpaBax W MNOPSAKe
oOpameHust

9.1. IlpaBa ponuTeneil (3aKOHHBIX MPECTaBUTENEN) IPH paboTe C IJIEKTPOHHBIM JHEBHUKOM:

® TIONyYaTh JIOCTOBEPHYIO M aKTyalbHYI0 HWH(MOpPMAIHIO 00 YCIIEBa€MOCTH, MOCEIIAEMOCTH H
JIOMAIITHUX 33/IaHUSIX CBOETO PEOCHKA;

e oOpamarbcs K KJIACCHOMY PYKOBOJIUTENIO WIM aJMHHUCTPALMM ILIKOJIBI JAJS Pa3bsCHEHUS
JAHHBIX, OTPAXKEHHBIX B SJICKTPOHHOM THEBHUKE;

e TpeOOBaTh HCIPABICHUS OLIMOOYHO BHECEHHBIX JAHHBIX (OTMETOK, MPOIYCKOB, JOMAIIHHX
3aJJaHUii) B YCTaHOBJICHHOM IOPSIKE;



® [IOJy4aTh YBEJOMIICHUS O BaXHBIX W3MEHEHHMSX B pPabOTe€ D3IEKTPOHHOTO IKypHala
(TexHMUeckue paboThl, OOHOBIICHUS CHCTEMBI).
9.2. Ilopsnok oOparieHus B ciiydae BOSHUKHOBEHUS IPOOIeM:
e 1pu OOHAPYKEHHH OIMMMOOK B JAHHBIX (HEBEPHBIC OTMETKH, OTCYTCTBUE 3alMCced W T. 1.)
poauTenb (3aKOHHBIN MTPEICTaBUTEIb) 00sI3aH:
1-# miar: oOpaTUTHCS K YUUTENIO-IPEIMETHUKY HIIM KIIACCHOMY PYKOBOJAMTEINIO B T€UeHUE 3 pabounx

JTHEH c MOMEHTa oOHapy>XeHUS OIIMOKH.
2-ii mar: ecyim BOMPOC HE pelIeH B TeueHue 2 pabounx THEH, MoaTh MUCHEMEHHOE 3asBJICHUE HA UMS
3aMECTHTEIIS TMpEKTOpa o y4eOHO-BOCTIMTATEIILHOU pabore.

3-11 mar: B ciryuae OTCYTCTBHS PEAKIIUU — OOPATUTHCS K TUPEKTOPY IIKOJIBI.
o [lpu TexHWuUeckux mpobieMax C JIOCTYIIOM K JIIEKTPOHHOMY JHEBHUKY (yTpara Maposis,
OJIOKMPOBKA YYETHOMU 3aIKCH U T. JI.) POJUTEIh TOJDKEH:
» 00paTHTbCA K KIACCHOMY PYKOBOJHUTEIIO WM CEKpETapl0 ILIKOJBI JJIsi BOCCTAHOBJICHUS
JOCTyIA.
» BOCCTAHOBJICHHE YYCTHBIX JAHHBIX IMPOHM3BOAUTCS B TeueHUe | pabouero IHS ¢ MOMEHTa
oOparnieHusl.
9.3. Crioco6s1 nHDOPMUPOBAHHS POJUTENCH O paboTe C AITEKTPOHHBIM KYPHAIOM:
9.3.1.KnaccHble pyKOBOJUTENH 00sI3aHBI:
® TIPOBOJUTH €XKEroJHbIC COOpaHus (B Hauajae y4eOHOro rojia) ¢ pa3bICHEHHEM MPAaBHII PabOThI
C 3JICKTPOHHBIM JTHEBHUKOM,
® pa3Meniatb WHCTPYKIMU IO HCIOJH30BAHUIO CUCTEMbI HA O(HUIIMAIILHOM CaiTe IIKOJBI U B
yarax KJjacca,
® OIEPaTUBHO YBEJOMIISITH POAUTENICH O TEXHUYECKUX COOSX MIIM M3MEHEHHSIX B CHCTEME depe3
JOCTYITHBIE KaHAJIBI CBSI3U (IJIEKTPOHHAs To4Ta, SMS-pacchiika, MeCCEeHKEPHI).
9.3.2. AaMuHMCTpAIH HIKOIbl 00ECIeUHBACT:
e HaJM4YMe HAa CAWTe IIKOJIBI pa3jielia ¢ HOPMATUBHBIMH JIOKYMEHTAMH, PETIIAMEHTHUPYIONTUMHU
paboTy JIEKTPOHHOTO KypHAa,
® BO3MOXHOCTh TMOJA4u DJEKTPOHHBIX OOpalieHuil dYepe3 oOQUIMAIbHBIE KaHAIBl CBSI3U
(3mexTpoHHas mouTa, popma 0OpaTHOU CBA3M).
9.4. OTBEeTCTBEHHOCTH 32 HAPYIIIEHUE MOPSAKA PaOOTHI C ANMEKTPOHHBIM KYPHAIOM:
B ciygae HECBOEBpEeMEHHOTO HCIIPABIICHHS OMIMOOK WM HETPAaBOMEPHOTO OTKa3a B JOCTYIE K
JTAHHBIM, BUHOBHBIC JIMIA (YUHUTENS, KJIACCHBIC PYKOBOJIUTEIHN, aIMHHUCTPATOPHI CHUCTEMBI) HECYT
JTUCIUILTHHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C TPYIOBBIM 3aKOHOIATEIIHCTBOM PO,
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